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All Creative Designs® 

 

 

Picasa Photo Editing Tutorial 

How to download, install and use the Picasa Photo Editor  

Picasa is free photo editing software from Google. 

Step 1: Download Picasa Software 

Go to: 

http://picasa.google.com/ 

and click the download button. 
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Depending on settings in your internet browser you might have to allow the file 
download first. In the file download dialog box click save and in the Save As box select 
a folder in My Documents to save the application. Click Save. The file size is relatively 
small at 10MB. After download is complete either click Open to start the installation 
immediately or click close for later installation. 
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Step 2: Installing Picasa on your computer 

If you haven’t started the installation immediately locate your Picasa 3-setup file and 
double click. Click Run If Open File dialog box appears. Go through the Picasa 
installation process and in the last window you might want to deselect any options not 
wanted. Click Finish, if you left the tick box Run Picasa 3 selected the program will open 
otherwise double click the desktop icon. 
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Step 3: Running Picasa the first time 

Select an option for Picasa to scan your computer for images, no images will be 
removed from their original folders. Click Continue. 

If you like to install Picasa as your default Photo Viewer select file types and click 
Finish. (Your default photo viewer may be Windows Picture and Fax Viewer) 
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Step 4: Opening the image to be used in your web page 

 

Select an image with a large file, in this example we are using a 2.5 MB JPG at 
2816x2112 px from a 5 MPX digital camera. Why not use HTML resizing to insert the 
photo into the web page. Because HTML resizing does not compress the image file 
size, so inserting a 2.5 MB file into the web page will result in very slow download 
speeds on the internet. The goal is to create a reasonable quality image with a small file 
size. Only JPG, GIF and PGN file formats work on web pages. 

On the left hand side under Folders navigate to your folder containing images you like to 
use in your web page. Double click the image and it will open in its own window.  

Picasa has automatically created a copy of your photo to work on thereby safeguarding 
your original copy from being overwritten. 
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Step 5: Cropping and adjusting the image 

Under Basic Fixes click the Crop icon and under Crop Photo select the 4:3 ratio. Most 
digital cameras use this ratio. 
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Click and drag over the area to select the portion to be cropped. For finer adjustment 
click and drag any corner. Click Apply when satisfied with the result. 

 

Undo and redo crop on the bottom of the 
image adjustment panel. 

 

 

Try out other adjustment options. 

 

ABC Text lets you write a caption onto your 
image. 

See Tuning Tab for finer adjustments and 
Effects Tab to apply a range of effects. 

 

 



� �� � � � �� � �� 		�
 � � 
 � �� � �� � � �� � � � � � � � � �� � �� � � � � � �

�

Step 6: Resizing and saving the image 

Go to the file menu and click Export Picture to folder. In the Export To Folder dialog box 
leave the settings under Location of exported folder as they are, this will created a root 
folder on your computer under My Pictures called Picasa Exports. Under Name of 
exported folder type web_images or similar term without spaces. Select the Resize 
option and type 400 into the white box. Picasa will keep the ratio of 4:3 when resizing. 
Add a watermark if you like and then click OK. 

 

 

Picasa will open your file browser 
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From this location we will copy and paste images to your web page folder containing the 
index.html file. 

 

 

 

Check the file size by right clicking and selecting Properties or hover your mouse 
pointer over the thumbnail image. In this case we compressed the file size to 31 KB. 

Close the file browser. 
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We will create a thumbnail image of the same photo. 

In Picasa return to your image and go to the file menu there select Export to folder 
option again 

 

 

 

 

 

Change to web_images again or exact 
name you used before. 

 

This time Resize to 150 by typing in box 

 

Keep Minimum selected. 

 

 

 

Click OK 
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Picasa will open your file browser again and show the new thumbnail size image, file 
size in this instance is 7 KB. 

We will have to rename the images so that they can be used in our web page. Right 
click the image and select Rename then type a name without spaces or special 
characters. Include reference to small and large image. 

daylilie_purple_sm     sm indicating small size 

No spaces in file names use hyphens or underscores. 

 

 

You might like to repeat the process with another image to use in your web page. 


